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TCOMT-Office ManagemenMajor Code: 4108

This degree inot available in a guaranteedsmester plan for qualified freshmen. See your advisadeolare your major and sign an official degree plan.
The prerequisites and corequisites of the degree requirements are subject to change.

MATH/ENGL prerequisite/emquisite courses if student does not meet placement requirements:
PrerequisitesMATH 0304 CorequisitesENGL 0201 ENGL 0202 MATH 0301 MATH 0201

FIRST SEMESTERShours

Courses
ITA 1003 Computer Applications for

the Knowledge Worker 3 Hours Note 2 Grade
OMT 1203 Introduction to Office Management 3 Hours Note 2 Grade
OMT 1653 Employee Benefits 3 Hours Note 2 Grade
OMT 2343 Office Communication Essentials 3 Hours Note 2 Grade
English Composition requirement 3 Hours Note 1 Grade

SECOND SEMESTHR kours

Courses

FIN 1521 Personal Finance Applications 1 Hour Note 4 Grade
OMT 1703 Advanced Computer Applications 3 Hours Note 2 Grade

OMT 2243 Strategic Personnel Development 3 Hours Note 2 Grade

English Composition requirement

Total Hours: 31
NOTES

1. General Education Core Requirements, see Graduation Requirements section of this catalog.
2. Student must maintain a cumulative GPA of 2.25 for these courses.
3. Major elective, three hours. Select from OMT 2983, OMT 2843, OMT 2853, OMT 286V, OMT 290V, WNAEL1373,
2503, or WFL 2733.
4. Prior to graduation students must demonstrate competency in financial literacy by satisfactory completion of FIN 1521



